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Absence Management – ‘SASCO’-type planning screen to record holiday, sickness and all other absence information.





Personal Details – Keep track of all employee details via a number of separate ‘tabs’ to organise and keep information secure





For details of the ‘PAPER’ Online HR product, please contact:





Tristar Computing Ltd


Newdenne House, Church Street


Warnham,  Horsham  RH12 3QP





01403 241547


www.tristarcomputing.com


enquiries@tristarcomputing.com





Work Patterns – Know the days and hours staff are working and make pro-rata leave calculations automatically





Recruitment Checks – Ensure that items like references, CRB checks and Work Permits have been correctly handled.





Task Calendar – Record details of key dates and activities such as Probationary Periods, Appraisals etc.  Automatically linked to weekly email reminders.





Comprehensive Reporting – As well as a full set of pre-defined reports, ad-hoc reports can also be produced and exported to MS-Excel.





Security – On a per-administrator basis, access to information is tightly controlled. You can set who can view or edit every screen and what departments/people they can see.





Salary and Job Title Tracking – Monitor and report on pay changes, salary scales, grade points etc





Online Documents – Keep contracts, offer letters, Staff Handbooks, Policies and Procedures online for instant access





Skill Search – Record all the skills that employees have and search for particular skills or skill groupings








